
Troubleshooting 
FY21 Graduation Reports 



The Ohio Department of Education funds development of EMIS training materials 
as part of the EMIS Alliance grant. There is an expectation that ITCs will utilize these 
materials in training provided to your districts. That said, there are restrictions on 
use of the EMIS Alliance materials as follows:Materials developed as part of the 
EMIS Alliance program must be provided at no costto your training participants. If 
you utilize the EMIS Alliance training materials ςin whole or in part ςyou must not
charge participants a fee to attend the class where the materials are used.Likewise, 
you may not use the materials or any portion thereof in any event where a fee is 
charged to attend. Exceptions must be approved in writing by the Department of 
Education in advance of scheduling/promoting any event which may violate these 
restrictions.

Questions regarding appropriate use of EMIS Alliance materials, or requests for 
exception to the restrictions noted above, should be directed to Melissa Hennon 
[Melissa.Hennon@education.ohio.gov].
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Outline

ÅOverview of Reports and Requirements

ÅGrad Issues ςPlease Review Report 

ÅNewly Assigned to Grad Cohort Report 

ÅGraduation Cohort Pathway Reports

ÅGrad Cohort Year Status Reports 

ÅGraduation Gen Issues Reports

ÅCTE Grad Cohort Reports
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Overview
ÅGraduation Reports
ÅGenerated using EMIS data reported by traditional districts, JVSDs, 

community schools, and STEM schools

ÅUsed to verify students have met certain graduation requirements as 
expected

ÅAvailable to LEAs who report graduates through the Graduate 
Collection
ÅNote that JVSDs have a Graduation Collection through which they will receive 

some graduation related Level 2 reports

ÅThis presentation will focus on troubleshooting the reports to 
verify graduation data

4



Graduation Reports 

ÅCan be used to verify ς
ÅStudent graduation cohort placement

ÅWithdrawal and diploma dates

ÅGraduation pathway data (not all pathways)

ÅGraduation accountability data 

ÅGraduation reports do not contain all data reported for 
graduates 

ÅGraduation data not contained within the reports should be 
verified for accuracy and completeness 
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Class of 2021 Graduation Requirements

Graduation requirements and options 
Åare extensive and go beyond the scope of this training
ÅWe will discuss specific parts of graduation requirements and options that 

are included as part of the current graduation reports

ÅŎŀƴ ōŜ ŦƻǳƴŘ ōȅ ǎŜŀǊŎƘƛƴƎ ǘƘŜ h59 ǿŜōǎƛǘŜ ŦƻǊ ά/ƭŀǎǎ ƻŦ нлнм 
DǊŀŘǳŀǘƛƻƴ wŜǉǳƛǊŜƳŜƴǘǎέ ƻǊ ŀǘ ǘƘƛǎ ƭƛƴƪ
Åhttp://education.ohio.gov/Topics/Ohio-s-Graduation-

Requirements/Earning-an-Ohio-High-School-Diploma-for-the-Cl-2
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Accessing Graduation Reports

From the Data Collector Graduate Collection (FY21) select the 
Level 2 Reports link

7



Level 2 Reports

8

{ŜƭŜŎǘ ά{Ƙƻǿ wŜǇƻǊǘǎέ

You will land on the Level 2 Details page 
and the Collection Request filter will be 
ǎŜǘ ǘƻ άC¸нм ςG ςDǊŀŘǳŀǘŜέ



[ŜǾŜƭ н wŜǇƻǊǘǎΣ ŎƻƴǘΩŘ
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Your list of graduate reports 
will vary from this example

The first report we are going to look at is the 
(GRAD-999) Grad Issues ςPlease Review report 



Locating Reports in Received Files
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On the Reports tab of the Data 
Collector, select Received Files 

Use filters to narrow 
the search for files

{ŜƭŜŎǘ ά[ƛǎǘ CƛƭŜǎέWe will open received files
in an upcoming section of 
this presentation



Prepare the Report

Prepare your report for analysis
ÅSelect header row and wrap text

ÅFreeze top row

ÅJustify column width

ÅApply filters

ÅBetter yet, use your macro! 

ÅUse VLOOKUP to add names to Received Files 

ÅSee prior year versions of this presentation for step-by-step 

instructions
Åhttps://community.mcoecn.org/display/EM/EMIS+Alliance+Public+Space
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Quick Check Å²Ƙŀǘ ŀǊŜ ȅƻǳǊ ŘƛǎǘǊƛŎǘΩǎ ƎǊŀŘǳŀǘƛƻƴ 
requirements?

ÅWho is monitoring student 
pathway progress?

ÅWho in your district do you work 
with to validate this data? 

Students in the class of 2021 
have multiple ways to meet 
graduation requirements. 
EMIS data will be used to 
determine which pathway(s) 
the student meets. The 
graduation reports will aid in 
determining if EMIS data has 
been reported correctly. 
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Grad Issues Report 
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Grad Issues Report 

ÅLevel 2 Report in the Graduate Collection 

ÅContains Result Codes that identify specific situations that 
should be reviewed

ÅIncludes students from any current cohort report 
Å4-year 2021 - and 5-year 2020 cohorts

ÅDORP schools ς6-year 2019, 7-year 2018, and 8-year 2017

ÅIn the next series of slides, we will filter on and discuss each 
result code 
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Grad Issues Report
Seven result codes
ÅA student can generate more than one result code
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άwŜƭŀǘŜŘ hǇǘƛƻƴ CǊƻƳ wŜǇƻǊǘέ 
value contains additional 
data based on the result code

We will filter on each result 
code in the upcoming slides 

{ǘǳŘŜƴǘΩǎ ŎƻƘƻǊǘ ȅŜŀǊ



CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜΣ ŎƻƴǘΩŘ

Filter on result code GR2002
ÅNo GC records reported for the student (Critical)

ÅVerify Student Graduation - Core Summary GC Records
ÅPreview/Submission files in Graduate Collection

ÅCould be received by an accountable district, such as the 
resident district of a STEM district student, or the resident 
district of a special education cooperative student
ÅIgnore if these records are not required to be reported by your LEA

ÅVerify that the educating district is reporting GC records
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Complete Courses
Students must meet state minimum requirement of 20 credits*
ÅDistricts may require more credits to graduate

*This is not a complete list of course/credit options. LEAs should consult 
the ODE website for additional information
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Courses Credits

English Language Arts 4

Health 1/2

Mathematics 4

Physical Education 1/2

Science 3

Social Studies 3

Electives 5

Graduate Collection Level 1 
Validations
ÅGC.1002(A) Has credits but 

less than 20  
ÅGC.1002(B) Has zero credits 



Filter by Result Code 
Filter on result code GR1001 
ÅEnrolled after diploma year (Fatal)
ÅVerify diploma date reported in 21G is correct

ÅWill be generated once the student is reported in the FY22 school year  

ÅGraduating district would see this if re-reporting the student in FY22 after 
they were reported as a graduate

ÅGraduating district will also see this if student enrolls in a different district 
after being reported as a graduate

Filter on result code GR3003 (Currently Deactivated) 
ÅWithdrawal date after diploma date (Warning)

ÅThis check was active for a time but deactivated due to date issues

18



CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜΣ ŎƻƴǘΩŘ

ÅFilter on result code GR2001
ÅWithdrawal 99 with no diploma date/type reported (Critical)
ÅConfirm accuracy of withdrawal reported

ÅDoes a diploma date/type need to be reported? 

ÅIf 99 reported in prior year in error, then ignore 

ÅIn ODDEX, on the Grad Cohort tab, summer withdrawal dates will appear 
as 7/1/20XX and this is as intended

ÅWe will talk about diploma date reporting next
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Diploma Date Element Definition

EMIS Manual 2.6 Student Attributes No Data (FN) Record 
ÅThe date that students completed graduation requirements and finished formal 

secondary education

ÅIn most cases, the diploma date will be the last day of school for seniors 

ÅFor students with disabilities, the diploma date is the date that students 
completed their IEP goals and received a Free Appropriate Public Education 
(FAPE).
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Diploma Date ςEMIS Newsflash July 1, 2020

Diploma Date Element Clarification (From the Newsflash) 
Å¢ƻ Ŏƻǳƴǘ ƛƴ ǘƘŜ C¸нл ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŀ ǎǘǳŘŜƴǘΩǎ 5ƛǇƭƻƳŀ 5ŀǘŜ Ƴǳǎǘ ōŜ ǇǊƛƻǊ ǘƻ 
ǘƘŜ ŜŀǊƭƛŜǎǘ ŦƛǊǎǘ Řŀȅ ƻŦ ǎŎƘƻƻƭ ōŜƛƴƎ ǊŜǇƻǊǘŜŘ ƻƴ ŀ ŘƛǎǘǊƛŎǘΩǎ C¸нм ŎŀƭŜƴŘŀǊǎ

ÅGiven the ordered school building closure this spring, many districts are planning 
delayed ceremonies that will ultimately take place after the earliest first day of 
school for the coming school year

ÅTo clarify the reporting of this element, the Diploma Date reported should not be 
the date that students receive their physical diplomas

ÅThe Diploma Date reported should be the date that students completed 
graduation requirements and finished formal secondary education. In most 
cases, that will be the last day of school for seniors
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Diploma Date Clarification

EMIS Change - 21-95 Grad Jun #2
ÅDetermine criteria/logic for setting the Grad Calendar for accepting diploma 

dates

ÅCurrent rules are to allow graduates from the first day of school up to the day 
before the start of the next school year (using the earliest start date of all the 
calendars reported for a district); this data is loaded into REF_ORG_CAL and is 
used throughout the Graduation manifest

ÅThis can create issues for year-round schools as well as districts with a building 
or two that starts significantly earlier than the bulk of the district

ÅThis change is to more clearly define the date used to set the grad calendar

ÅFirst posted: 10/13/20

22



5ƛǇƭƻƳŀ 5ŀǘŜ /ƭŀǊƛŦƛŎŀǘƛƻƴΣ ŎƻƴǘΩŘ

ÅPer ODE-
ÅThe rule is to use the date that is one day before the date when at 
ƭŜŀǎǘ рл҈ ƻŦ ǘƘŜ ǎŎƘƻƻƭǎ ōŜŎƻƳŜ άƻǇŜƴέ

ÅExample, If a district has 10 schools and one opens in July and all 
the others open August 15thΣ ƛǘΩǎ !ǳƎǳǎǘ мрth when they hit at least 
50% being open, and thus the day before (August 14th) is the last 
Řŀȅ ŀ ǎǘǳŘŜƴǘ ŎƻǳƭŘ ƎǊŀŘǳŀǘŜ ŀƴŘ ōŜ ŎƻǳƴǘŜŘ ŀǎ ōŜƛƴƎ Ψƻƴ ǘƛƳŜΩ

ÅVerify that students are counting in the graduation rate as 
expected
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FY21 Graduation Flexibility

ÅThe window of flexibility granted to school districts and 
graduating students to complete graduation requirements 
extends through September 30, 2021

ÅStudents in the cohort class of 2021 must graduate prior to the 
first day of school for 2021-2022 to be considered an on-time 
four-year graduate
ÅExample - A student in the cohort class of 2021 graduates between 

the first day of school for 2021-2022 and September 30, 2021, under 
this flexibility and will not be considered an on-time four-year 
graduate.  They will be considered a five-year graduate.  
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Filter by Result Code

Filter on Result Code GR4001 ς
ÅDiploma reported but no 99-withdrawal code reported 

(Informational) 
ÅIs the student a graduate and the reporting of a diploma is correct? 

ÅIf not, remove the diploma date

ÅIf yes, then see the following steps to troubleshoot

ÅFor the following examples, End of Year Student Collection (FY21) is 
closed and Beginning of Year Student Collection (FY22) or SOES 
Beginning of Year Student Collection (FY22) are open
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CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜΣ ŎƻƴǘΩŘ
ÅStudent withdrew on or before the last day of school for 20-21 

and a withdrawal code of 99 was not reported
ÅCannot report a Student Withdrawal Override (FC) record in 21G 

with a code of 99
ÅFC record in Graduate Collection can only be used with withdrawal  

codes 40, 42, 43, 45, 46, 48, 51, 52, 81 

ÅReport a Student Withdrawal Override (FC) in 22S 
ÅWill clear the student from the Missing Student report in 22S

ÅWill also clear up the GR4001 result code

ÅStudent is a summer graduate, after the last day of school for 
20-21 and before the first day of school for 21-22

ÅwŜǇƻǊǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ƛƴ C¸нн{
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CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜΣ ŎƻƴǘΩŘ 

Another situation that could cause the GR4001 result code

ÅThe diploma is reported, and the student has been withdrawn but 
the withdrawal code is not a 99

ÅExample:The student dropped out in February and was withdrawn 
with a 7x withdrawal code
ÅThe student shows up at the end of school and asks the district to accept 

credit for online classes the student took from a non-EMIS entity after the 
student dropped out

ÅThe district gives credit for the courses and issues the student a diploma

ÅThe district would report the student as a graduate but would not change 
the withdrawal code, so there would not be a 99-withdrawal code reported
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CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜΣ ŎƻƴǘΩŘ

Filter on result code GR4002
ÅDiploma not issued by accountable district (Informational)

ÅCould be special education cooperative student 
ÅDiploma reported by educating district 

ÅStudent accountable at resident district 

ÅCould be a DORP school student in the 6, 7 or 8-year cohort who 
ŘƛŘƴΩǘ ƎǊŀŘǳŀǘŜ

ÅVerify the data for accuracy
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CƛƭǘŜǊ ōȅ wŜǎǳƭǘ /ƻŘŜ ŎƻƴǘΩŘ

Filter on result code GR3002
ÅStudent does not meet any pathway ςSee Pathway Flags (Warning)
ÅThis check is looking at a file that is created when the Grad Cohort Pathway 

reports are updated in Received Files

ÅGrad Cohort Pathway Reports are not updated nightly

Åhƴƭȅ ƭƻƻƪǎ ŀǘ ǘƘŜ hƘƛƻΩǎ {ǘŀǘŜ ¢Ŝǎǘ tŀǘƘǿŀȅΣ ǘƘŜ /ƻƭƭŜƎŜ ŀƴŘ /ŀǊŜŜǊ 
Readiness Test Pathway, and the Industry-recognized credential and score on 
Workforce Readiness Test Pathway 
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Quick Check
ÅHave your graduates been 

reported with correct diploma 
dates and withdrawal dates?

ÅHave you investigated each 
student on the report to verify 
data accuracy? 

ÅAre you saving your work between 
report reviews? 

The Grad Issues report 
provides checks that can be 
used to verify graduation 
data. The report should be 
reviewed often as it is 
updated nightly and could 
change based on another 
[9!Ωǎ ǊŜǇƻǊǘƛƴƎΦ 
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Newly Assigned to Grad 
Cohort Report 
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Newly Assigned to Grad Cohort Report 
ÅContains students that are being assigned to a graduation cohort 

during the first year they are assigned to any cohort 

ÅFor FY21, students on the report would not have been in any 
graduation cohort for any district prior to FY21

ÅWas previously available in the End of Year Student Collection and is 
now included in the Graduate Collection 

ÅImportant to review while data collections are open if corrections 
need to be made

ÅLƴ ǎƻƳŜ ŎŀǎŜǎΣ ŀ ǎǘǳŘŜƴǘΩǎ ǇƭŀŎŜƳŜƴǘ ƛƴǘƻ ŀƴ ƛƴŎƻǊǊŜŎǘ ŎƻƘƻǊǘ Ŏŀƴ ōŜ 
appealed depending on timing of data reporting and appeals
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bŜǿƭȅ !ǎǎƛƎƴŜŘ ǘƻ DǊŀŘ /ƻƘƻǊǘΣ ŎƻƴǘΩŘ
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A student with EMIS ID and Name 
άbƻǘ !ǾŀƛƭŀōƭŜέ ŎƻǳƭŘ ōŜ ŀ {¢9a 5ƛǎǘǊƛŎǘ 
student for which your LEA is accountable

We will filter on Result 
Codes in upcoming slides 


